
SIKKIM UNIVERSITY
APPLICA nON FOR REIMBURSEMENT OF MEDICAL EXPENSES

To
The Finance Officer
Sikkim University
Gangtok, Sikkim

Form of application for claiming refund of medical expenses incurred in connection with medical attendance
and/or treatment of central government servants and their families. For medical attendance/treatment taken
both from an AMA and Hospital:
l.Name

Designation of Employee

i) whether married or unmarried

ii) If married, the place where wife/husband IS
employed
2. Pay of the Govt. Servant as defined in the
Fundamental Rules and any other emoluments which
should be shown separately i

i

3. Office in which employed

4. Place of duty

5. Actual residential address

6. Name of the patient and his/her relationship to the
Govt. Servant (in the case of children state age also)

7. Place at which the patient fell ill

8. Fees for consultation indicating

a) Name and designation of the Med. Officer
consulted and the hospital or dispensary to which he
is attached

b) Number and date of consultation were had at the
hospital/consulting room of the medical officer or at
the residence of the patient
c) Whether consultations an/or injections were had at
the hospital or at the consulting room of the Medical
Officer or at the residence of the patient
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SIKKIM UNIVERSITY
FORM OF APPLICATIONS FOR MEDICAL CLAIMS

d) Charges for pathological, bacteriological,
radiological or other similar tests undertaken during
the diagnosis indicating

e) Name of the hospital or laboratory where
undertaken the tests
f) Whether the tests were undertaken on the advice
of the AMA. If so, a certificate to that effect should
be attached

g) Cost of medicines purchased : Rs.
9. Total amount claimed
(As per Annexure) :Rs.

10. Less advance taken on :Rs.

11. Net amount claimed : Rs.

12. List of enclosures : Prescription, Cash Memo

13. Total Nos. of enclosure

DECLARATION TO BE SIGNED BY THE EMPLOYEE

I hereby declare that the statements in the application are true to the best of my knowledge and belief and that the

person for whom medical expenses were incurred is wholly dependent upon me. In case of any false statement I

am liable for any action as per rules of the university.

Date: Signature of the Employee

Department:

Designation:

NB: To ensure that prescription /cash memo are not damage or get misplaced in the process, please
paste it in a paper & then submit it.
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Annexure

Detail of Medical Bills, Tests etc.

SI.No. Particulars as per claim Amount (Rs.)
01.

02.

03.

04.

05.

06.

07.

08.

09.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

TOTAL

Signature oUlte Employee
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