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Subject — Instructions to apply for Online Degree Certificate - regarding

Candidates who passed up to the year 2025 and have not yet claimed their degree
certificates may apply to collect their certificates by self-collection from University or
by post through the following online application:

https://universitysolutions.in/odcapp/sikkim/
A. Collection by Self:

1) Applicants opting for collection of their degree certificates in person shall be
informed of the date, time and venue for collection through their registered email
ID.

2) At the time of collection applicants shall produce the following:

e A printed copy of their online application, as proof of registration; and
e A valid photo identity document (e.g. Aadhaar, PAN, Driving License etc.).

3) If an applicant is unable to collect the certificate personally, he/she may
authorize only his/her parent or spouse to collect the certificate on his/her
behalf.

4} In such cases, the authorized person shall produce the following documents:
¢ A copy of the online application form; duly signed by the applicant;

e A copy of the applicant’s valid photo identity document (Aadhaar Card, PAN
Card, Driving Licence, etc.), duly signed by the applicant;

s A letter of authorization addressed to the Controller of Examinations, duly
signed by the applicant, clearly indicating the name, identification details,
and relationship of the authorized person with the applicant (limited to
parent/spouse only);

* A copy of the authorised person’s valid photo identity document duly signed
by the applicant; and

e A copy of a valid document establishing the relationship of the authorised
person with the applicant as parent or spouse, duly signed by the applicant.

B. Collection by post

1) Applicants opting for collection of their degree certificates by post shall have the
certificates dispatched to their registered postal address through India Post
(Speed Post). The date of dispatch and other relevant details shall be
communicated to the applicants through their registered e#ail ID.
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