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Date:
AIR TICKET REQUISION FORM

Sl Name Designation Mobile Number | Gender Date of Sector Flight No.
No. | (IN CAPITAL LETTERS) M/F journey From To

1.

2.

3.

4.

Purpose of visit:

(A copy of approval for the visit from the competent authority is to be enclosed)

Source of Fund for Air Ticket payment (Please put v in the appropriate box):

(A) Sikkim University Main Fund:
[_] Meeting Expenditure
[ ] Examination Expenditure

[_] Seminar/Conference Expenditure

[] Travelling Expenditure

(B) Fund from External Agency:

Name of Agency:

Applicants signature:

[ ]Research project/programme
[ ]Seminar /Conference grant

|:| Reimbursable special grant

Name:

Designation:

Department:

Note: (a) Boarding passes are to be submitted by the applicant to the booking official (Sh. Satyam Rana) within 2 days after
completion of the journey. In case of loss of boarding passes, the applicant has to submit Travel Certificate to the

booking official which is to be obtained by him/her at his/her own cost.

(b) Cancellation charges for the tickets requested/booked without proper plan will be borne by the concerned

applicant.



